SPECIAL FUNCTION/CIVILIAN GUESTS

LUKE AIR FORCE BASE ENTRY LIST
MEMORANDUM FOR 56 SFS/SFO





_______________











           Time/Date of Event

FROM:  ____________________________

                (Rank (if applicable), name, organization)

SUBJECT:  Base Entry List (BEL) For ______________________________________

(EX:  Function Name and Location:  XXXX Retirement at the O-Club) 

1.  As the sponsor of this event I understand:  
a. Guests are only authorized to go directly to the location(s) listed above.  

b. Vehicle operators must be in possession of a current driver’s license, insurance, and vehicle registration. All guests must have picture identification unless 15 years of age or younger.  

c. Vehicles are subject to search upon entering, exiting, or while on the installation.

d. Guests must comply with customs and courtesies.  (For example: all vehicles must stop while the national anthem is playing over the base speaker system) 

e. Guests are not to operate a vehicle while on a cell phone unless using a hands free device.

f. All guests must enter through either the Lightning Gate  (south of Northern Ave on Litchfield Rd) for functions on the east side of base or the South Gate (south of Glendale Ave on Litchfield) for functions on the west side of base 
g. Entry lists must be 10 persons or more and turned in to SFOXP NLT 3 duty days prior by the sponsor in person (BELs will not be accepted via email or fax).

2.  The guests listed below will attend the function.  (List in alphabetical order by LAST NAME, FIRST NAME for ease of identification; NO Initials or Mr. and Mrs. Smith)
3.  If you have any questions please contact me at 
___
.
                                                                            (Please provide home or cell phone, or pager number)


___


                                                                              

(Typed name and signature of sponsor)

SFO AUTHENTICATING OFFICIAL USE ONLY

TIME/DATE:  








              

EXPIRATION TIME/DATE: 










FIRST AND LAST NAME:  








  

SIGNATURE: 










ORGN, OFFICE SYMBOL AND DP:

56 SFS/SFOXP/623-856-6347




